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SYLLABUS CHECKLIST

Directions:  This checklist is to be used to guide the development of syllabi for all College of Education Courses.  For all new courses (undergraduate and graduate) submitted to the College of Education Academic Affairs Committee, a completed checklist that includes the department chair signature and date is to be included in the course proposal materials.
________
Header



- Kansas State University, College of Education, and name of department.

________
Course Information



- Course number and title, catalog description, course reference number, credit 




hours, semester, meeting dates and times, and classroom location.  (The course 




number, title, and description should match the information in the university 




catalog.)

________
Instructor Information



- Name, office number, telephone numbers (office & home if O.K. to be 




contacted at home), e-mail address, and office hours.

________
College Mission Statement (see page 3)
________
K-State Professional Education Conceptual Framework (CF) Statement (see page 3)

________
Course Objectives (see page 3)



- Show how objectives relate to the four broad categories of the CF.




- Show how objectives address standards.  See example A (p. 4), example B (p. 5), 




example C (p. 6).
________
Class Instructional Strategies



- Examples include cooperative learning, use of technology, field experiences, small 




group discussions, lecture, etc.

________
Course Requirements, Assessment Strategies, and Information Related to 




Course Grade Determination

________
Bibliography




- Bibliography should reflect current research including but not limited to 




the Knowledge Base that supports the Conceptual Framework.

________
Class Schedule Organized in Relation to Content and Meeting Dates
________
Policies



- Attendance Policy




- Other policies such as late assignments, extra credit, redoing assignments, etc.




- The following are required or suggested by the K-State Provost: (see page 2)




•
K-State Academic Honesty Statement (required)




•
K-State Accommodations for Disabilities Statement (suggested)
COURSE SYLLABUS STATEMENTS FROM

THE OFFICE OF THE PROVOST

http://www.k-state.edu/provost/policies/course.htm

• REQUIRED
Academic Honesty

Kansas State University has an Honor System based on personal integrity, which is presumed to be sufficient assurance that, in academic matters, one's work is performed honestly and without unauthorized assistance. Undergraduate and graduate students, by registration, acknowledge the jurisdiction of the Honor System. The policies and procedures of the Honor System apply to all full and part-time students enrolled in undergraduate and graduate courses on-campus, off-campus, and via distance learning. The honor system website can be reach via the following 
URL: www.ksu.edu/honor . A component vital to the Honor System is the inclusion of the Honor Pledge which applies to all assignments, examinations, or other course work undertaken by students. The Honor Pledge is implied, whether or not it is stated: "On my honor, as a student, I have neither given nor received unauthorized aid on this academic work." A grade of XF can result from a breach of academic honesty. The F indicates failure in the course; the X indicates the reason is an Honor Pledge violation. 

Academic Accommodations for Students with Disabilities
“Any student with a disability who needs a classroom accommodation, access to technology or other academic assistance in this course should contact Disability Support Services (dss@k-state.edu) and/or the instructor. DSS serves students with a wide range of disabilities including, but not limited to, physical disabilities, sensory impairments, learning disabilities, attention deficit disorder, depression, and anxiety.
Expectations for Classroom Conduct
All student activities in the University, including this course, are governed by the Student Judicial Conduct Code as outlined in the Student Government Association By Laws, Article VI, Section 3, Number 2.  Students who engage in behavior that disrupts the learning environment may be asked to leave the class.

• OPTIONAL
Copyright Notification
If you wish to copyright your lectures and prohibit students from posting their notes on commercial websites, you may wish to include the following on course syllabi: 

Copyright 20xx (your name here) as to this syllabus and all lectures.  During this course students are prohibited from selling notes to or being paid for taking notes by any person or commercial firm without the express written permission of the professor teaching this course.

Campus Safety
Kansas State University is committed to providing a safe teaching and learning environment for student and faculty members. In order to enhance your safety in the unlikely case of a campus emergency make sure that you know where and how to quickly exit your classroom and how to follow any emergency directives. To view additional campus emergency information go to the University's main page, www.k-state.edu, and click on the Emergency Information button.
COLLEGE OF EDUCATION

VISION, MISSION AND CONCEPTUAL FRAMEWORK

Please note:

The College of Education faculty has adopted a policy to include a statement related to the Conceptual Framework (CF) Statement on all course syllabi.  (See below.)  Although the COE vision and KSU and COE abbreviated missions are included in the Conceptual framework Statement, some faculty preface the CF statement with the Vision and COE Mission.  (Those two paragraphs follow.)
RECOMMENDED
Vision

Preparing educators to be knowledgeable, ethical, and caring decision makers.

Mission

Our vision is fulfilled through:
•
delivery of exemplary instruction to students at the undergraduate and graduate levels;

•
production, interpretation, and dissemination of sound and useful research and 
scholarship; 

•
leadership, collaboration, and service within the profession; and

•
promotion, understanding, and celebration of diversity.

REQUIRED
Conceptual Framework

Our Conceptual Framework serves as a guide for fulfilling the College of Education’s vision of preparing educators to be knowledgeable, ethical, caring decision makers, and supports the university and college missions focusing on teaching, research, service, and diversity.  The CF acknowledges the contributions of general education, content area studies, and professional studies to the preparation of educators; and organizes professional studies into four broad categories:

1. Perspectives and Preparation (Foundations, Students and Learning, Content and 
Pedagogy, and Planning.

2. Learning Environment

3.
Instruction

4.
Professionalism

This course, a key part of an approved program in the College of Education, includes objectives in the following categories of the Conceptual Framework.

Please note that course objectives are presented on each syllabus according to the framework category they represent.

Three examples (A, B, & C) of ways to present course objectives on syllabi follow.
Example A — Course objectives listed under the four categories of the COE Conceptual Framework followed by identification of standards.

1.  Perspectives and Preparation

Foundations of Education

· xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. (COE Standard #2, COE Disposition #2, KSDE Prof. Ed. #8)

Students and Learning

· xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. (COE Standard #4, COE Disposition #1, KSDE Prof. Ed. #3)

Content and Pedagogy

Planning
2.  Learning Environment

· xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. (COE Standard #9, COE Disposition #3, KSDE Prof. Ed. #7)

3.  Instruction

· xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. (COE Standard #11, COE Disposition #4, KSDE Prof. Ed. #3)

4.  Professionalism

· xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. (COE Standard #12, COE Disposition #7, KSDE Prof. Ed. #2)

Example B — Standards presented in relation to course objective in a chart.

	
	Standard #

	Course Objectives
	COE Conceptual Framework

1-13: Standards

1-8: Dispositions
	KSDE Content Standards
	KSDE Professional Education

(1-13)

	
	
	
	

	SAMPLE:

• Prepares lesson plans that include formal and informal assessment strategies


	Standard 8

Disposition 2
	3
	8

	
	
	
	

	
	
	
	


Example C — Course objectives, standards, learning experiences, and assessments presented on a chart.

Course Outcomes 

Upon successful completion of the requirements of this course, the students will:

	Course Objectives
	COE Conceptual Framework Standards
	COE Conceptual Framework Dispositions
	KSDE Family and Consumer Sciences Standards
	Assessment & Performance Data


Category 1:  Perspectives and Preparation-Planning

	Assess a variety of resources available for teaching family and consumer sciences
	CF # 7
	#1 & #2
	FCS #1
	• Content Portfolio

• Develop individual resource library


Category 2: Learning Environment

	Create an environment of respect and rapport that establishes a culture for learning
	CF # 9
	#3
	FCS #4
	• Block 2 Portfolio-Entry 4

• Block 2 Field Experience Final Eval.


Category 3: Instruction

	Demonstrate a variety of communication techniques to foster active inquiry, questioning, collaboration, and supportive interaction in the classroom
	CF # 11
	#4
	FCS #2
	• Lesson Plans

• Unit Plan

• Block 2 Field Experience Final Eval.

• Block 2 Portfolio Final Eval.




Category 4:  Professionalism

	Reflect on practice and the way that practice influences students’ growth and learning
	CF #12
	#5 & #7
	FCS #1
	• Bock 2 Field Experience Final Eval.

• Block 2 Portfolio Final Eval.


PAGE  
1

