
Summer and Fall 2008 EnrollmentSummer and Fall 2008 Enrollment

Dear Distance Education Students:

There are some changes to the enrollment process for theThere are some changes to the enrollment process for the 
Summer and Fall 2008 terms.  Please follow the steps in this 
tutorial to enroll in Summer and Fall distance courses offered 
through K State’s Division of Continuing Educationthrough K-State s Division of Continuing Education.



Prepare to Enroll

• Be sure that your eID is active.  If you have 
trouble logging in with your eID, please 
contact the IT Help Desk at 1-800-865-6143.

• Contact your academic advisor to discuss 
course offerings for Summer and Fall terms. 
Be sure to write down the courses you 
discuss with your advisor!



Summer Enrollment

• If you are not enrolling in the Summer term, 
skip to the Fall Enrollment slides.

• If you are enrolling in Summer and Fall 
courses, please remember to enroll in 
Summer courses first!!

• Go to http://www.dce.k-state.edu/, click on 
“Courses” and then “Summer 2008 and 
earlier”



Example Enrollment

Let’s say you want to enroll in the following 
courses:

• MATH 205 General Calculus & Linear Algebra• MATH 205, General Calculus & Linear Algebra
• AGEC 308, Farm and Ranch Management
• ACCTG 231 Accounting for Business Operations• ACCTG 231, Accounting for Business Operations



Search for Summer Courses

Enter a course title 
(G l C l l )(General Calculus), a 
course number (MATH 
205), or a class number )
(90821) in the Search 
box.

Click on “Advanced 
Search” to narrow your 
search options. Selectsearch options.  Select 
“Summer 2008” for 
Term, and click the 
“completely accessiblecompletely accessible 
from home” box.



The results of our search are 
listed below The threelisted below.  The three 
courses at the end of the list 
carry MATH 205 as a 

i it th hprerequisite, so the search 
engine included them in the 
results.



The “Delivered by:” boxes 
indicate the primary methodindicate the primary method 
by which the courses are 
delivered.  Point your mouse 

th i t lcursor over the icons to reveal 
more information.



Note that the Course number 
for this first listing isfor this first listing is 
“MATH-S-205”.  The “S” 
indicates that this course is 
ff d i di t th hoffered via distance through 

K-State - Salina.  



The highlighted course below 
is offered via distanceis offered via distance 
education through the main 
K-State campus.  Click on 
“R d >>” f“Read more >>” for more 
course information, or on the 
course title to proceed.



To enroll in this course, 
click on the button next to 
“Undergraduate” underUndergraduate  under 
the “Credit/Tuition 
Options” box.  Then click 
on “Register Now”



Next, you will be asked 
i i i h IDto sign in with your eID 

and password.  

If you have troubleIf you have trouble 
signing in with your 
eID, please call the     
IT Help Desk at      
785-532-7722.



After signing in, a 
Course Information 
page appears To addpage appears.  To add 
additional courses, click 
on “Add Another 
Course”, which will 
take you back to the 
course search page, p g ,
where you can search 
for additional courses.



After selecting all the 
l kclasses you want to take 

for the Summer 2008 
term, double-check to 
ensure that those classes 
appear on the final 
Course InformationCourse Information 
screen.  Then click 
“Continue”.

You will be guided 
through the Personal 
Data and AdditionalData and Additional 
Information screens to 
complete your 
registration.



Next Steps

• You will receive a confirmation email from 
DCE Registration within a few days of g y
completing your registration in Summer 
courses.  You do not need to do anything y g
further to enroll in Summer 2008 courses.

• If you are enrolling in Fall 2008 courses goIf you are enrolling in Fall 2008 courses, go 
to the next slide!



Fall 2008 Enrollment

• Distance education students will have 
enrollment appointments starting with the 
Fall 2008 term.  

• These appointment times are based upon 
total number of credit hours earned, 
including transfer hours.

• To find your appointment time, go to iSIS
and log in.



Enrollment Appointments
• After you sign into iSIS, click on “Self Service” in the 

menu on the left side of the page.  Then click on 
“Enrollment” and “Enrollment Dates”Enrollment  and Enrollment Dates .

• Select the radio button next to the appropriate term (Fall 
2008), then click “Continue”. 

• Your Enrollment Appointment date is the date listed for 
“Regular Academic Session”.  If your Enrollment 
Appointment has passed you may enroll in courses now!Appointment has passed, you may enroll in courses now!  
Click on “Add Classes”!



Searching for Fall 2008 Courses

• If you are enrolling in Summer and Fall 
courses, please remember to enroll in , p
Summer courses first!!

• Go to http://www dce k-state edu/ click onGo to http://www.dce.k state.edu/, click on 
“Courses” and then “Fall 2008 and later”



Example Enrollment

Let’s say you want to enroll in the following 
courses:

• MATH 205 General Calculus & Linear Algebra• MATH 205, General Calculus & Linear Algebra
• AGEC 308, Farm and Ranch Management
• ACCTG 231 Accounting for Business Operations• ACCTG 231, Accounting for Business Operations



Search for Fall Courses

Enter a course title 
(G l C l l )(General Calculus), a 
course number (MATH 
205), or a class number )
(15827) in the Search 
box.

Click on “Advanced 
Search” to narrow your 
search options. Selectsearch options.  Select 
“Fall 2008” for Term, 
and click the 
“completely accessiblecompletely accessible 
from home” box.



The results of our 
search are listed to thesearch are listed to the 
left.  The five courses at 
the end of the list carry 
MATH 205MATH 205 as a 
prerequisite, so the 
search engine included 
them in the results.



The “Delivered by:” 
boxes indicate theboxes indicate the 
primary method by 
which the courses are 
d li d P i tdelivered.  Point your 
mouse cursor over the 
icons to reveal more 
information.

If you checked the box 
h id “ l lthat said “completely 

accessible from home” 
on the course search 
page, then these 
courses are all distance 
education courseseducation courses.



Note that the 
Course number forCourse number for 
this first listing is 
“MATH-S-205”.  
Th “S” i di tThe “S” indicates 
that this course is 
offered via distance 
through K-State -
Salina.  



The highlighted 
course below iscourse below is 
offered via distance 
education through the 

i K St tmain K-State campus.  
Click on “Read more 
>>” for more course 
information, or on the 
course title to proceed.



You must now add thisYou must now add this 
class to your Class 
Interest List.  To do so, 
click on the button next to 
“Undergraduate” under 
the “Credit/Tuition 
Options” box.  Then click 
on “Add to Class Interest 
List”List .



To add moreTo add more 
classes to your 
Class Interest List, 
j t li k thjust click on the 
“Add another 
class” link, which 
will take you back 
to the Class Search 
pagepage.  



Now that you’ve filled 
your Interest List, print 
thi t fthis page to reference 
later!  If you cannot 
print, write down the 
Course name, number, 
and Class Nbr.  

The most 
important thing is 
th Cl Nb fthe Class Nbr for 

each class!



Next, answer the 
“Getting Started” 
questions at the bottom 
of the page.

Pl t th tPlease note that you are 
a current student if you 
are an admitted student 
for the Fall 2008 term, 
or you are enrolled in 
Spring 2008 classesSpring 2008 classes.

If you are a current 
student, click here to ,
skip the next few slides. 
Otherwise, please go to 
the next slidethe next slide.



Readmission
• If you have taken K-State classes in the past, but are not 

enrolled in K-State classes for the Spring 2008 term, you 
are not considered to be a current student You mustare not considered to be a current student.  You must 
complete the readmission application before enrolling for 
Fall 2008 classes!!  Please click on the “application form” 
link.



Please review the 
information on the 
Admission Requirements 
page, and then click on 
the “Application” link atthe Application  link at 
the top of the page.



Click on “Apply 
Online Now!” underOnline Now!  under 
“Returning K-State 
Student (Readmit)”.

Please Note: 

The readmission 
application WILL 
NOT be found underNOT be found under 
“Distance Learning”.



Please note that you will 
not have to pay thenot have to pay the 
application fee if you have 
been admitted to K-State 
within the last 12 months 
or you have ever 
completed a K-State class.p

Select the appropriate term 
and click “Continue”.

Once your readmission 
application has been 
processed (please allow 5 
days), you will be able to 
enroll for Fall 2008 classes 
through iSIS.



If you are indeed a 
current student selectcurrent student, select 
“Yes”, and then answer 
the question regarding 

ID Ifyour eID.  If you 
answer yes to both 
questions, a link to 
iSIS will appear.  Click 
on that link to proceed!

If your eID is 
not active, you 
will not be able 
to sign into iSIS.



Enroll in Fall 2008 Classes!
• After you sign into iSIS, click on “Self Service” in the 

menu on the left side of the page.  Then click on 
“Enrollment” and “Enrollment: Add Classes”Enrollment  and Enrollment: Add Classes .

• Select the radio button next to the appropriate term (Fall 
2008), then click “Continue”. 

• Find the Class Nbr for each class on your Class Interest 
List.  Enter them one at a time in the “Enter Class Nbr” 
boxbox.



Enroll in Fall 2008 Classes!
• After you enter a Class Nbr and click “Enter”, you will be 

taken to a “Class Preferences” page.
• If the class has a Green circle it is open for enrollment• If the class has a Green circle, it is open for enrollment.  

Click on “Next” to add other classes or to complete 
enrollment.
O h t d ll Cl Nb d “F ll• Once you have entered all your Class Nbrs and your “Fall 
2008 Enrollment Shopping Cart” includes all the classes 
you want to take for this term, click on the “Proceed To 
St 2 f 3” b tt j t b l th Sh i C tStep 2 of 3” button just below the Shopping Cart.

• Step 2 allows you to confirm your classes.  If you are 
satisfied with the classes for the Fall 2008 term, click on 
“Finish Enrolling”.

• The final step is to View Results.  If you see a Green check 
mark next to each class, you are enrolled!  , y
Congratulations!



Questions?

• Email us at informationdce@ksu.edu
• Call us at 1-800-622-2KSUCall us at 1 800 622 2KSU


